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[Tonoxenne o popmupoBarnu GoHIA MNEKTPOHHOM GHOIHOTEKH

% I'BIIOY KK «ApmaBupckuii arpapHO-TeXHONOTHYECKHIT TEXHHKYM)» Bepceus: 5
</ Bubnuorexka Crp.2m3 10

Hudopmannonubie 1aHHbIE

1. PASPABOTAHO — 6ubnunorexapem 3yoxosoii JI.B.

2. Beeneno BzameH Bepcuu Ne 4,

3. ITonoxenune o popmupopanun Gubmmoreunoro pouna coorsercreyer MC UCO
9001:2010, CT — I'BITOY KK AATT 06-14 B wactu TpeGoBaHH# K IOCTPOCHHUIO, H3JIOKEHHIO,
ohopmIIeHHIO, 0003HAYEHHIO OPraHU3alHOHHBIM HOPMATHBHBIM JIOKYMEHTAM CHCTEMEI
MEHEDKMEHTA KayecTBa. '

4. VIIPABJIEHHUE Ilonoxenuem o popmupoBaHHHM (POHIA 3TEKTPOHHOK OHOIHOTEKH B
coorBercTBHH ¢ TpeboBanusmMu CT - 'BIIOY KK AATT 06-14.

5. CPOK ITEPECMOTPA - no mepe He0OX0AHMOCTH.

6. ITonoxenue ABAAIOTCS HHTEIUIEKTYANbHON coOcTBeHHOCTRIO [BITOY KK
«ApMaBHPCKHH arpapHO-TEXHOJOIHYECKHH TEXHHKYM» H HE MOXKeT OBITh MOJHOCTBIO HIIH
YaCTHYHO BOCHPOH3BEEHO; THPAKHPOBAHO H PAacIpocTpaHeHo B mobomM Buje BHe [BITOY KK
«ApMaBHPCKHH arpapHO-TEXHOJIOIHYECKHH TEXHHKyM» 0e3 pa3pelneHHs BBICIIETo

PYKOBOJICTBA TEXHHKYMA.
7. CIIMCOK PACCBIJIKH:

Ox3.Ne1l - TIPK
Ok3. Ne2 - bBubnuoreka
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[Monoxenune o hopmuposaHun HoHAA MMEKTPOHHOI OHGIHOTEKH

% I'BITOY KK «ApmaBHpcKHii arpapHO-TEXHOJIOrHYECKHH TEXHUKYM» Bepcus: 5
‘7 Bubnuoreka Crp.3u3 10

1. Obmme nos10KeHHs

1.1. Hacrosmee [Tonoxenune onpenenser coaepkanue paboTsl 6HOIHOTEKH 10
KOMIIJIEKTOBAHHIO 3JIEKTPOHHBIMH JOKYMEHTaMH, [UIs Opranu3anuy e GpoHaa, ¢ Helbio
ONEpPaTHBHOIO H MOJHOro obecnevenus yyeOHo-BocnuTarensHoro npouecca B 'BIIOY KK
«ApMaBHPCKHIf arpapHO-TEXHOJIOTHYECKHH TEXHHKYM»

1.2. ®ona 3neKTpoHHO#H OHOIHOTEKH ABIsIeTCS HHYOPMAIMOHHOM CHCTEMOH,
[peAHa3Ha4YeHHON /I HAKOIUICHHSI, XPaHEHHs H HCIIOIb30BAHHS MIEKTPOHHBIX JOKYMEHTOB H
H3/IaHHI.

1.3. ®onpg popmupyercs 1 HCIOIB3YeTCs B COOTBETCTBHH ¢ 3akoHamH «O
O6ubmuoreynoMm aene», «O6 unpopmanuu, HHGOPMATH3ALMK U 3amUTe HHGOpMaAHNy, «OO6
aBTOPCKOM IIpaBe H CMEKHBIX [1paBax», HOPMaTHBHBIMH akTaMu MuHucTepcTBa 006pazoBanus,
npuka3aMu 1 pacnopsokeHusMu qupektopa ['BIIOY KK «Apmasupcekuii arpapHo-
TEXHOJIOTHYECKHH TEeXHHKyM», HactosmuMm [lonoxeHunem.

1.4. C moMOIIBIO 3NEKTPOHHOM OHOIHOTEKH OCYIECTBISIETCS HHPOPMALIHOHHOE
00CTy)KHBaHHE CTYIEHTOB, IIperoJiaBaTeneil 1 COTPYIHHKOB TEXHHKYMA.

1.5. loctyn k hoHIy 3neKTPpOHHOMH OHOIHOTEKH OCYIECTBISETCS B COOTBETCTBHH C
ITpasunamu none3oBanus 6ubnnorekoii ' BIIOY KK «ApmaBupckuii arpapHo-
TEXHOJIOTHUECKHI TEXHHKYM) '

2. UcTOYMHHKH KOMILIEKTOBAHHS

2.1. KommuiekToBaHHE OCYIIECTBIISETCS B COOTBETCTBHHE C IITAHOM KOMIUIEKTOBAHMS,

aKTaMH KHHrooOecrne4eHHOCTH Ha MPHHLMIAX BHIOOPHOCTH H B COOTBETCTBHH C NpoduieM

TeXHHKYyMa.

2.2. UcToyHHKaMH KOMIUIEKTOBaHUs (poHaa ekTpoHHo#H 6ubmoreku ['BIIOY KK
«APMaBHPCKHI arpapHO-TEXHOJIOTHYECKHH TEXHHKYM» SABIISIOTCS:

- OpraHu3aiuy NOCTaBIIMKH IEKTPOHHBIX U3JAaHHI U IOKYMEHTOB;

- ATEHTCTBA I10 paclpOCTPAHEHHUIO NEPHOAMYECKHX H3IaHHUI;

- Otpenenus, unknossie komuccuu I'BIIOY KK «ApmaBupckuii arpapHo-
TEXHOJOIHYECKHH TEXHUKYM)

- l{udpossie ceTH;

- Jlpyrue opraHu3anuu.

2.3. B 3aBHCHMOCTH OT IIPaBOBOTO CTATYyCa ¥ PeXKHMa HCIIO/b30BaHHsA 00BEKThI
KOMIUIEKTOBaHHA IEKTPOHHOH OMOIHOTEKH MOapa3aesoTCs:

- pECYpChI, Ha KOTOPBIE HE PaclpoCTPaHAEeTCs POCCHICKOE 3aKOHOIATEILCTBO 00
HHTE/UIEKTYAJIbHOH COOCTBEHHOCTH (OHLHANBHBIE JOKYMEHTHI);

- IPOU3BE/ICHHS, HCKJIIOYHTEIbHBIE IPABa HAa KOTOPBIE YTPAYEHBI 110 CPOKY JaBHOCTH;

- pecypcsl, OOBSBIEHHEIE CO3/IaTe/IIMH H NpaBoodiazarensiMu 00LIeCTBEHHBIM
JOCTOSIHHEM, HE HMEIOLMMH OrpaHHYeHHi Ha pacnpoCTpaHeHHe;

- pecypchl, HMYIIECTBEHHBIE [TPaBa Ha KOTOPBIE MPUHAIeNKAT FOCYAapPCTRY;

- peCypChl, UMYLIIECTBEHHBIE IpaBa Ha KOTOPBIE MPHHAJIEIKAT IOPHIHYECKHM HITH
(Gu3nyecKuM THIaM (COrIaCHO 3aKOHOAATENBCTBY ¢ HUMH 3aK/IIOYaeTCs I0TOBOD);
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- pecypchl, OXpaHa IpaB Ha KOTOpBIE Nepe/iaHa CrieHaIH3HPOBAHHBIM 001eCTBEeHHBIM
OpraHH3aIHsIM.

2.4. KoMIuieKTOBaHHUE 3JIeKTPOHHON OHOIHOTEKH OCYIIECTBISAETCS ClIeAYIOUIHMH
crnocobamu:

- oUH(POBKA JOKYMEHTOB, HMEIOIIUXCS B PACHIOpsKeHUH OMOIHOTEKH (/U1 apXHuBa);

- -nonyqeﬂne 3NIEKTPOHHBIX BEPCHil JOKYMEHTa OT aBTOpa HJIH H3J1aTels;

- 3aHMCTBOBAHHE JIOKYMEHTOB, HMEIOIIHXCS B CBOGOAHOM AocTyre B MHTepHeTe:;

- 00MeH ¢ ApYrHMH 37IeKTPOHHBIMH OHOHOTEKAMU;
- 3aKyMNKa 3aKOHHO pacnpoCTPaHAEMBIX UIEKTPOHHBIX H3NAHHH Ha NMEePEHOCHMBIX HOCHTE/IAX.

3. CocraB u ¢cTPYKTYPA POHAOB 3IEKTPOHHOI0 YHTAJABHOIO0 3414

3.1. ®oHx 3neKTpOHHOI OHOMHOTEKH ABIAETCS HHPOPMALTHOHHBIM PECYPCOM,
BKJIIOYAIOIIMM B ce0s 271eKTpOoHHbIH KaTanor Ha 6aze « 1C IllkonsHas OubnuoTekar,
BCIIOMOraTesIbHbIe KapTOTeKH Ha 6a3e MS Access, 21€KTPOHHBIE PECYPChI, JOCTYITHBIE Yepes3
HuTepHeT H KOJUIEKIMH IEKTPOHHBIX JOKYMEHTOB Ha NEPEHOCHMBIX HOCHTEJISX.

3.2. B cocraB donza 31eKTpoHHOM OHOIHOTEKH BKIIOYAIOTCS ClIEAYIONIHE BHIbI
JOKYMEHTOB, o0ecnedyeHHbIe COOTBETCTBYIOLIEH IpAaBOBOMH 3allUTOIH:

- 1oKyMeHThl, Xpansmuecs B 6udbanoreke I'BIIOY KK «ApmaBupckuii arpapto-
TEXHOJIOTHYECKHH TeXHHKYM» (Ha BHEIIHHX HOCHTEISX, KOMIAKT-AHCKaX, AHCKeTax | T. II.
HJIM CepBEpe) BHE 3aBUCHMOCTH OT HCTOYHHKA UX MOCTYIUIEHHS C 00s3aTeIbHBIM YCIOBHEM
JIETHTHMHOCTH;

- IEKTPOHHBIE BEPCHH MEYATHBIX W3/IaHHH, MOIrOTOBICHHBIE COTPYAHHKAMH
OHOMHOTEKH TEXHHKYMa;

- 2JIEKTPOHHBIE U3/IJaHUS — AHAJIOTH MEeYaTHBIX U3JaHHi, CO31aHHBIE C HCIIOIB30BAHHEM
CKaHHpOBaHHUs TEKCTa (JUIs apXUBa);

- JJICKTPOHHBIE JJOKYMEHTBI, [I0ATOTOB/ICHHBIE IIPENOAaBATE/SIMUA H COTPYAHHKAMH
TEXHHKYMa JUls OpraHu3aiuu yuyeOHOro mporecca B NOpAAKe BBIOTHEHHS CITyKeOHOro
3a71aHus, ABIAIONIMECH COOCTBEHHOCTHIO « APMAaBHPCKHIT arpapHO-TEXHOJIOrHYECKHi
TEXHHKYM»;

- JJICKTPOHHBIE H3/IaHHUSA H JJOKYMEHTBI, IIOArOTOBIEHHBIE MPENoAaBaTe MU H
COTPYIHHKaMH TEXHHKYMa B HHHIIHATHBHOM IOPSAJIKE, ABJISIOMIHECH COOCTBEHHOCTHIO aBTOpA;

- JJIEKTPOHHBIE H3/1aHHS U JIOKYMEHTBI, aBTOPbI KOTOPBIX HE SABJISIOTCSH MPENoAaBaTe/sMH
H COTPYAHHKAMH TEXHHKYMA.

3.3. M3o0paxenus (pucyHkH, poTorpaduu H T.11.), BXOASIIHE B COCTAB YIEKTPOHHOTO
JIOKYMEHTa, MOT'YT OBITh IIPEACTABJICHBI OTJEIBHO HIIH, €CITH NMO3BOJISET BRIOpaHHEIH Gopmar, B
cocrase J0KyMeHTa. Popmat n3o0paxkeHuil He perlaMeHTHpYeTCS.

3.4. DneKTpoHHBIE JOKYMEHTHI, BKTIOYaeMble B (DOHJI ANIEKTPOHHOM OHOIHOTEKH, MOTYT
OBITh OArOTOBJIEHE! B ceaytomux popmarax: MS Word (DOS wmu RTF), HTML, PDF u np.

3.5. JlokyMeHTBI MOTYT OBITh apXHBHPOBAHBI € MOMOIIBIO apXxHBaTOpoB: RAR, WinRAR,
WinZip.

3.6. TpeGoBanus K BEIXOAHBIM CBEJCHHSM 3JIeKTPOHHBIX H31aHui onpexnenensl B [OCTe
7.83-2001 «3OnexkTpoHHbIe W31aHus: OCHOBHBIE BH/bI H BBIXOJHBIE CBEICHHS).
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4. Obmme npuHUHMNBLI B NOPsiAOK opmupoBanus (POHAA YIEKTPOHHOIT HnbAHOTEKH

4.1. DNeKTPOHHbIE BEPCHH NEYaTHBIX H3aHUH H JIEKTPOHHBIE JOKYMEHTHI,
NOArOTOBJIEHHBIE COTPYAHHKAMH TEXHHKYMa, nepefatoTcs B GoH eKTPOHHOMH OHOIHOTEKH U
buxcupyrorest B Criucke MaTepHasoB (Ha 3JIEKTPOHHBIX HOCHTEJISIX ) PeA0CTaBIeHHBIX
IpenoAaBaTe/sIMH O POCIIHCE.

4.2. DneKTPOHHBIE U3/IaHHA, CO3/aHHbIE C HCTOIb30BAHHEM CKAHHPOBAHUS TEKCTa, MepeJatoTcs
B /IEKTPOHHYIO OUOIHOTEKY aHaNnoruuHo . 4.1.

4.3. DneKTPOHHBIE W3AHHA W JIOKYMEHTBI MOCTYNAOT Ha JIOOBIX MALIMHOYMTAEMBIX HOCHTENAX.
Jlonyckaercs NpHBOAMTE CCBUIKY (CETEBOMH aapec), yKa3blBalOLHIi Ha (PU3HYECKOE MECTOMOOKEHHE
JIOKYMEHTa B JIOKaIbHO# ceTH MHTepHerT.

4.4. DneKTpOHHBIE JOKYMEHTbI H H3aHH, PHHATLIE B (QOHA 3eKTpoHHOI Gubauorexu IBIIOY
KK «ApmaBHpcKHii arpapHO-TEXHONOMMYECKHH TEXHHKYM» nojuieskaT 6ubnuoreunoi obpaboTke,
MPHHATOH B TEXHHKYME. '

4.5. TMocTynnenus 31€KTPOHHBIX IOKYMEHTOB W U3aHui B OHI 3NeKTPOHHOMH OHONHOTEKH
OTPaXKAIOTCS B 37IEKTPOHHOM KaTtajore 6ubnHoTeKH.

5. Pasmemenune H XpaHeHue

5.1. Pa3melueHue H NMpeacTaBieHHe 31eKTPOHHBIX IOKYMEHTOB W M3/laHHii Ha cepBepe TeXHHKyMa
C BO3MOJKHOCTSIMH JIOCTYTIa K HUM Yepes3 JIOKalbHYIO ceTh obecneunsaercs Gubauorekoit u
NPOrpaMMHCTOM. '

5.2. TexHOMOrUsA XpaHEHHA NEKTPOHHBIX JOKYMEHTOB W H3IaHHH OMpe/eNseTcs COCTAROM
MH(OPMaILMOHHOrO M NMPOrPaMMHOro obecneyeH s EKTPOHHOTO YHTAILHOIO 3a/1a.

5.3. XpaHeHHe 3/IeKTPOHHbIX JOKYMEHTOB H H3/IaHHH OCYLIECTBIAETCA Cleayromum obpazoM:

- IOKAJIbHbIE 37IEKTPOHHbIE JOKYMEHTBI XpaHATCA Ha cepBepe OHONHOTEKH, a TakkKe CO3Aal0TCs
KOMHH Ha NEPEeHOCHMBIX MALIHHOYHTAEMbIX HOCHTENAX, KOTOPbIE XPAHATCS B CMELHMATBHO
o6opy10BaHHOM MeCTe;

- 3/IEKTPOHHBIE IOKYMEHTBI W H3/1aHHA, SBNAIOIIMECH aHANIOraMH NeYaTHbIX U3JaHHMH, XpaHaTcs
HA NEPEHOCHBIX MALLMHOYHTAEMbIX HOCHTEJIAX B ClELMaIbHO 000PYI0BaHHBIX MECTaX H COCTABISIOT
(hOHA HNEKTPOHHOIO YHTAJIBLHOTO 3a/a; '

- IOMYCTHMBI K Apyrue (opMbl XpaHEHHS apXHBOB 3JIEKTPOHHbIX U3aHui, obecnevunBaoLIHe HX
COXPaHHOCTb M HE MPOTHBOpPEYalllHe UMeloLlleMycs 3aKoHoaaTenbeTBy PO,

- Gubnnoreka obecrneunBaeT 3aLUMTY SMEKTPOHHBIX JOKYMEHTOB H 3/IEKTPOHHBIX H3aHHH OT
HECAHKLIMOHHPOBAHHOI'O KOMTHPOBAHHUS.

6. loctyn

6.1. IlpaBo nocTyna K 3JIEKTPOHHBIM JOKYMEHTaM ISl IPOCMOTpa M/ MM KOMMPOBAHHS
onpezenstores [IpaBunamMu nonb30BaHUs IEKTPOHHOH OHMOIHOTEKOM.

6.2. KonupoBaHHe 3/1eKTPOHHBIX JOKYMEHTOB H 3JIEKTPOHHbBIX W3/IaHHH MPOBOANTCA C
paspelueHus paboTHHKOB OuGIHOTEKH HA ocHOBaHKH [1paBuil MoNb30BaHHKS.

7. KonduaenuHaabHOCTh

7.1. Hacrosiue IMosnoxenue ssnsercs BHyTpenaum HJI TexHukyma ans onpeaeneHHoro Kpyra
M0/1b30BaTeseH M HE MOUIEIKHT MPEACTABIEHHIO APYTHM CTOPOHAM, KPOME ayAHTOPOB
cepTH(UKALIMOHHBIX OPraHOB MPH NPOBEICHWH NPOBEPOK KAYECTBa, a Takxke noTpeGuTess no ux
TpeOOBaHHIO MO MHCbMEHHOMY Pa3peLlIeHHIO THPEKTOPa TEXHUKYMA.
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JIHYHOCTH.
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7.2. bubauoTeka HeceT OTBETCTBEHHOCTb 3a HEpa3riiallleHHe CBEAEHHI, H3BECTHBIX €ii B CBA3M C
HCMOJIHEHHEM COTPYAHHKAMH OMOJHOTEKH MO/KHOCTHBIX OOA3aHHOCTEH, KOTOpblE MOryT TMOBJIEYb
YXYALIEHHE MCHXOJOrHYECKOro KJIHMaTa B MeJarorH4eckoM KOJIEKTHBE W HAHECTH MOpasibHblH yiuepl
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Jluer cornacopanus
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I'BITOY KK «ApmaBupckuii arpapHO-TEXHOJIOTHYECKHH TEXHHKYM» Bepcus: 5
[Tonoxenue o popmupoBann GoHaa neKTpoHHOH GHOIHOTEKH
Bubnunorexa Crp. 8m3 10

JIner perucrpauun u3MeHeHHil

Homepa ancros ®.U.0. u noanuch Tara
: JiHua,
Hsene- AHHYIHPOBAH- - BHeCEeHHs!
s Himenennbix | 3amenenusix | HoBwix it BHeCLIEro st
EE_TIE H3MeHeHHs!
1 2 3 4 5 6 7
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I'BITOY KK «ApmaBHpCKHii arpapHO-TeXHONOrHYECKHI TEXHHKYM» Bepcusa: 5

[Monoxenue o popmupoBanuy (oHIA ANEKTPOHHON OHOIHOTEKH

Crp. 9 m3 10

JIuer perucrpanuy npoBepoxK

: Moanuce auua,
®.U.0. ¥ J0JZKHOCTD JIHLA,
Ne JlaTa npoBepku BbINOJIHHBLLIETO PesyabTaThl npoBepku
BLINOJHHBILEr0 MPOBEPKY
n/n NpoBEPKY
1 2 3 ’ 4 5
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I'BITOY KK «Apmasupckuii arpapHO-TeXHONOIHYECKHIT TEXHHKYM) Bepcus: 5
‘ﬂ INMonoxenue o Gopmuposanny GoHaa 3MEKTPOHHOH GnbIHOTEKH
Bubnuoreka Crp. 10 w3 10
JIncT 03HAKOMJIEHHS
O A Mamuansa U.0. JoKHOCTB
Ne paGoTHHKa, paboTHHKA, Mpume-
JOKYMeHTAa H Moanues | Jdara
n/n 03HAKOMHBILIEr0Cs 03HAKOMHBLUErocst YAHHSA
H3MEHEHHS K HeMy
¢ IOKYMEHTOM ¢ IOKYMEHTOM
1 2 3 5 5 6 7
{ crane /B Yibgaion . Bubuwoiecodk ef ogp
o Cg—&oﬁ? A G| reeorrercrens, oy op
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